

Dear Interested Vendor, 
In an effort to allow our members and supporters of the Hui O’ Wahine to promote their businesses we allow them to endorse and sell their products at our once a year Super Sign Up and then at our monthly Membership Luncheons.
If you have an interesting product line or service that you would like to introduce to our military community then please consider vending at one of our events.  Hui O’ Wahine members will have priority and supporters will be considered depending on space allowance. 
The Hui O’ Wahine Super Sign Up will be held on August 25, 2010 and is a venue for our community to sign up for Membership in the Hui O’ Wahine, learn about organizations in the community and purchase from local vendors all in one place.  It will be held at the Hale Ikena, Fort Shafter from 5:00pm -7:30pm.  Our Membership Luncheon events are generally held once a month on the second Thursday and vendors sell products before and after the luncheon. 
We offer the opportunity to the vendors because our members have come to expect fabulous vendors and to purchase interesting products.
If you would like to move further with your business endeavor, then please follow the below application procedures.  
Mahalo!
Candice Cartwright
2nd VP Hui O’Wahine
(808-469-6421

2nd_VP@huiowahine.com
	



1.  First and foremost, no business is allowed to sell or promote any products or services on an Army installation without proper permit obtained from the US Army Hawaii Garrison Commander.  

2. This permit is obtained from the Business and Non-Profit Liaison, Kristy Balli, on Wheeler Army Airfield.  She may be contacted through her email at Kristy.balli@us.army.mil or at 808-655-1371.  The link is as follows:  http://www.mwrarmyhawaii.com/images/SupportServices/home-based-business/Home-Base_Business_Information_2010.pdf

[bookmark: _GoBack]Once a business permit from the Army Garrison Commander has been granted (can take 4-6 weeks) and you have been given a permit, you may then apply with a contract with the Hui O’ Wahine Vendor coordinator.  No contracts will be accepted without proof of business permit. 

3. Once Hui Vendor Coordinator has received contract with desired dates circled, it will be validated and put on space available list.  No event is guaranteed but plenty of time will be given if space is available for event.   

4. Members of the Hui O’ Wahine will always be considered first on the space-A list.

5. Any more detailed information about being a vendor can be obtained from vendor coordinator at 2nd_Vp@huiowahine.com or 808-469-6421

6. Vending with the Hui O’ Wahine is a privilege and can be revoked at any time. 



Hui O’Wahine
Fort Shafter, Hawaii
Super Sign up Vendor Contract
2011-2012


Name _____________________________Business:______________________________

Mailing Address: _________________________________________________________________________

Phone: ____________________Email:_________________________________________

Hawaii General Excise Tax Number: ____________________________________________________________

USAG_HI Business Permit # and Expiration: _____________________________________________________

Are you a valid military ID card holder?	Yes_______	No_______
Are you a member of the Hui O’Wahine	Yes_______	No_______

August 25 Super Sign Up and Information Fair
Thursday 5pm-7:30 pm

Cost per vendor table is $15.00 per table and a $25 door prize

*Registration deadline for the Super Sign Up and Information Fair is Friday, August 19, 2011. Registration form may be mailed or emailed to the 2nd Vice President, Candice Cartwright.  Please remember to bring your $15.00 payment August 25th 2011.  You may arrive any time after 3pm for set up.  Cancellation notification must be given at least 48 hours prior to the event.  If proper notification is not given or a no show occurs, vendor is still responsible for the cost. 

Please return completed contract to:
2nd_VP@huiowahine.com
Candice Cartwright
239 Lambers Ct Unit 104
Wahiawa, Hawaii 96786
(808)469-6421

Hui O’Wahine
Fort Shafter, Hawaii
Luncheon Vendor Contract
2011-2012

Name:_____________________________Business:______________________________

Mailing Address: _________________________________________________________________________
Phone:__________________________ Email:___________________________________

Hawaii General Excise Tax Number: ____________________________________________________________

USAG_HI Business Permit # and Expiration: _____________________________________________________

Are you a valid military ID card holder?		Yes_______ No_______
Are you a member of the Hui O’Wahine		Yes_______ No_______

Please circle the date(s)* you desire to be considered to attend:
SEPT 8              OCT 13              NOV 10             JAN 12                FEB 16               MAR 8             APR 12               MAY 10
*(Dates subject to change)

Cost for a vendor table at a luncheon is $15 (Make checks payable to the Hui O’Wahine) or the equivalent of a $20 door prize can be given to the Hui O’Wahine to be given away at the luncheon.**  
A reminder will be sent with location and time.  You may submit a vendor contract no later than 2 weeks before that luncheon event.  NO exceptions. 
 
**Please remember to bring your payments or door prizes the day of the luncheon.   Door prizes must be actual product or gift certificate of monetary amounts.  No percentage off certificates will be accepted. Cancellation notification must be given at least 48 hrs prior to event.  If proper notification is not given or no show occurs, vendor is still responsible for cost.  


Please return completed contract no later than Wednesday				or		   August 31, 2011 for the September luncheon to:				Candice Cartwright		            2nd_VP@huiowahine.com				          239 Lambers Ct Unit 104 
										Wahiawa, Hawaii 9678
										      (808)469-6421
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